      CONFIDENTIAL                          (Version: September 2015)  
	Name / DoB of the Adult At Risk:
	
	CONFIDENTIAL



	Safeguarding Adults

Initial Enquiry Record
	[image: image1.jpg]Leeds Safeguarding
‘Adults Board






	Concerning:

	Name:
	

	Date of Birth:
	
	ESCR/CIS ref:
	


	Summary of actions undertaken in the Initial Enquiry

	Summarise actions taken to understand the concerns, and determine the appropriate response. 

Sometimes, the concerns will be resolved informally at this stage. 

	Delete all guidance notes from the finalised document

< The completion of this form may be requested by the local authority, to ensure there is an appropriate record of an Initial Enquiry undertaken on its behalf, by another organisation such as an NHS Trust.

Where the same information has already been appropriately recorded, completion of this form may not be additionally required. >



	Desired outcomes of the adult at risk 
	Have these been met?

	
	Fully  

 FORMCHECKBOX 

	Partially FORMCHECKBOX 

	Not at all FORMCHECKBOX 


	    
	Fully  

 FORMCHECKBOX 

	Partially FORMCHECKBOX 

	Not at all FORMCHECKBOX 


	    
	Fully  

 FORMCHECKBOX 

	Partially FORMCHECKBOX 

	Not at all FORMCHECKBOX 


	Recommendations: Further Actions required?

	No further actions
	 FORMCHECKBOX 

	Risk Management Response
	 FORMCHECKBOX 

	Formal Enquiry
	 FORMCHECKBOX 


	Comments: 




	Name of person completing form:
	

	Organisation: 


	

	Signature of person completing form:
	

	Date of signature
	


	To be completed by Adult Social Care 

	Are further initial enquiries required? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, detail the actions required and by whom:



	Outcome of initial enquiry:

	No further safeguarding enquiries or actions required 
	 FORMCHECKBOX 

	Risk Management Response required 
	 FORMCHECKBOX 

	Formal Enquiry required
	 FORMCHECKBOX 


	Comments:



	Name:
	

	Signature:
	
	Date:
	


All information recorded is strictly confidential. It should not be used for any purpose other than the safeguarding or care of the adult(s) concerned. If any individual or organisation wishes to use information given at this meeting for any other purposes they must seek the explicit consent of the organisation or person that shared it.
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